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:
.

COLLECTIONS OF THE HISTORICAL ARCHIVE OF POŽAREVAC –
PREPARATION AND CREATION OF A GUIDE

Abstract: The Historical Archive of Požarevac planned the creation of 
a Guide for personal funds and collections during 2022. The publication was 
released at the end of 2022 and presented to the public in early 2023. The 
Guide, as a publication, did not go through all the stages of preparation and 
approval by the Editorial Board for Guides through the archival material of 
Serbia, which guides usually undergo, but the author made an effort to ensure 
that the content was as aligned as possible with the Guidelines for the 
preparation of Guides through the archival material of Serbia. It is a fact that 
Arhivis, the unique information system for archives in the Republic of Serbia, 
significantly facilitates easier access to information about funds and collections 
in archives, raising justified questions about the further development and 
printing of Guides as has been customary until now. Since the Historical 
Archive of Požarevac was not included in the Arhivis system for technical 
reasons at the time of planning and publishing the Guide, a decision was made 
to publish it as a printed publication.

In its previous records, the Historical Archive of Požarevac had a 
family fund and several personal funds and collections, including personal 
collections. They received their names and classification as personal or family 
funds, or (personal) collections, upon acquisition by the archive. The archival 
material of most of these funds and collections had not been organized or had 
any finding aids. This paper will present the processes that preceded the 
creation of the publication “Guide to Personal Funds and Collections” of the 
Historical Archive of Požarevac as a general informational tool, as well as the 
publication itself. Special attention will be given to the criteria we followed in 
identifying the funds or collections. During the execution of all tasks related to 
identifying the type of fund or collection, the existence of professional 
guidelines, which, although established more than half a century ago by the 
Archival Council of the Socialist Republic of Serbia, were an indispensable aid 
for successfully completing the work, was of great importance. We analyzed 
most of them from the perspective of personal funds and collections. The paper 
will present the solutions we opted for and the final results of the entire process, 
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COLLECTIONS OF THE HISTORICAL ARCHIVE OF POŽAREVAC –
PREPARATION AND CREATION OF A GUIDE

Abstract: The Historical Archive of Požarevac planned the creation of 
a Guide for personal funds and collections during 2022. The publication was 
released at the end of 2022 and presented to the public in early 2023. The 
Guide, as a publication, did not go through all the stages of preparation and 
approval by the Editorial Board for Guides through the archival material of 
Serbia, which guides usually undergo, but the author made an effort to ensure 
that the content was as aligned as possible with the Guidelines for the 
preparation of Guides through the archival material of Serbia. It is a fact that 
Arhivis, the unique information system for archives in the Republic of Serbia, 
significantly facilitates easier access to information about funds and collections 
in archives, raising justified questions about the further development and 
printing of Guides as has been customary until now. Since the Historical 
Archive of Požarevac was not included in the Arhivis system for technical 
reasons at the time of planning and publishing the Guide, a decision was made 
to publish it as a printed publication.

In its previous records, the Historical Archive of Požarevac had a 
family fund and several personal funds and collections, including personal 
collections. They received their names and classification as personal or family 
funds, or (personal) collections, upon acquisition by the archive. The archival 
material of most of these funds and collections had not been organized or had 
any finding aids. This paper will present the processes that preceded the 
creation of the publication “Guide to Personal Funds and Collections” of the 
Historical Archive of Požarevac as a general informational tool, as well as the 
publication itself. Special attention will be given to the criteria we followed in 
identifying the funds or collections. During the execution of all tasks related to 
identifying the type of fund or collection, the existence of professional 
guidelines, which, although established more than half a century ago by the 
Archival Council of the Socialist Republic of Serbia, were an indispensable aid 
for successfully completing the work, was of great importance. We analyzed 
most of them from the perspective of personal funds and collections. The paper 
will present the solutions we opted for and the final results of the entire process, 

including changes in the names and types of funds and collections based on the 
organization and consistent application of criteria in accordance with the 
professional guidelines.

Key words: Personal fund, personal collection, collection, 
professional guidelines, archival material, guide.
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-

Conclusion

Personal and family fonds, personal collections, and archival 
collections enter the archive through donations, purchases, deposits, formation 
within the archive, or in other ways. Upon receiving archival materials, they are 
recorded in the basic records of the archive, the incoming inventory is created, 
and a file for the fonds/collection is established. Before arranging and 
processing, the preserved archival materials for the fonds or collection are 
determined, respecting existing guidelines, the Instruction on Determining 
Criteria for the Formation of Archival Fonds, and the Recommendation on the 
Conditions and Methods of Establishing Archival Fonds and Archival 
Collections. Through review of the archival materials, classification, and 
systematization, applying the Instruction on Arranging Personal and Family 
Fonds, archivists establish whether the preserved archival materials are 
sufficient to reconstruct the life and work of the creator of the archival 
materials, thereby determining the personal fonds. Otherwise, the archival 
materials are classified as a (personal) collection. The method by which 
archival materials about an individual (personal fonds or personal collection) 
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-

Conclusion

Personal and family fonds, personal collections, and archival 
collections enter the archive through donations, purchases, deposits, formation 
within the archive, or in other ways. Upon receiving archival materials, they are 
recorded in the basic records of the archive, the incoming inventory is created, 
and a file for the fonds/collection is established. Before arranging and 
processing, the preserved archival materials for the fonds or collection are 
determined, respecting existing guidelines, the Instruction on Determining 
Criteria for the Formation of Archival Fonds, and the Recommendation on the 
Conditions and Methods of Establishing Archival Fonds and Archival 
Collections. Through review of the archival materials, classification, and 
systematization, applying the Instruction on Arranging Personal and Family 
Fonds, archivists establish whether the preserved archival materials are 
sufficient to reconstruct the life and work of the creator of the archival 
materials, thereby determining the personal fonds. Otherwise, the archival 
materials are classified as a (personal) collection. The method by which 
archival materials about an individual (personal fonds or personal collection) 

will be determined is critically assessed by the archivist working on its 
arrangement.

In all archives, there are collections formed within the archives. These 
originated from documents that do not belong to the fonds kept in the archive, 
photographs, posters, seals, and stamps. There are also collections, such as the 
Collection of Documents on the Labor Movement and the National Liberation 
War, which contain documents extracted from fonds held in the archive. The 
key to the accessibility of the archival materials contained in these collections is 
their organization and processing, while the creation of inventories provides 
users with information about what a specific fonds/collection contains, thereby 
enabling access to these materials.

A particular issue is the use of archival materials from these fonds and 
collections concerning the application of the Law on the Protection of Personal 
Data and the Law on Copyright and Related Rights. For archival materials that 
will be entered into the archive in the future through donation or purchase, it is 
essential to clearly and precisely define the conditions under which those 
archival materials can be used with the donor or seller. In cases where the 
material being handed over is archival material that was not created by the 
donor/seller, the application of the criteria established at the time of transfer is 
questionable, as they are not the creators of those materials. This further raises 
issues of personal data protection and copyright protection and the dilemma of 
under what conditions the use of these archival materials is permitted.
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Summary

The paper addresses the issue of identifying, arranging, and ultimately 
creating a general informational tool—a Guide to a specific group of archival 
materials held by archives, namely personal and family fonds, personal 
collections, and collections that are formed within the archive or transferred as 
complete units for permanent storage. Unlike archival fonds where the creator 
is clearly defined, this is not always the case for this type of archival material. 
The criteria for their formation and the methodology for their arrangement and 
processing also differ. The paper highlights the importance of having 
professional guidelines for the arrangement and processing of various types of 
collections, specifically personal and family fonds, which were established in 
the 1960s and 1970s by the Archival Council of the then Socialist Republic of 
Serbia. It emphasizes the importance of their consistent application and the 
significance of the professional assessment by the archivist working on the 
arrangement and creation of the general informational tool.
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